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SECTION 1. INTRODUCTION 
 
Greetings! Thank you for your interest in the Rhodes Scholars’ Southern Africa Forum (RSSAF) 
Grant. RSSAF is a forum of Rhodes Scholars currently studying at the University of Oxford 
committed to raising awareness about issues facing the African continent and supporting community 
development projects across Sub-Saharan Africa. RSSAF raises money in the United Kingdom for 
small-scale projects contributing to poverty alleviation and improving the lives of vulnerable people 
in Sub-Saharan Africa. Please apply for partial or complete funding of one project within your 
organisation. Projects funded have varied from improving community hospitals to a revolving 
livestock project. The funding varies between (the equivalent of) 500 pounds and 1500 pounds 
sterling. The guidelines of grant selection are included in this application should be reviewed for 
more information. Additional questions can be directed to rssafgrants@gmail.com  
 
We understand that the information you can provide may vary based on the type and size of your 
organisation, but request that you complete the application to the best of your ability. Information 
should be typed directly into the online form on http://rssaf.wordpress.com/apply-now/. This word 
document application form may be downloaded from http://rssaf.wordpress.com/apply-now/and used 
to view the entire form before filling out the online form.  
Only if you are unable to use the online form, the information should be typed directly into this 
application form in Microsoft Word or Open Office and sent to the email or postal address below. 
 
Applications must be received no later than 17:00 GMT (18:00 BST) on Monday 13th May 2013 
(application deadline). 
 
All additional materials must be have been received by the application deadline 
 
by email to: 
rssafgrants@gmail.com  
 
OR via post to: 
 
RSSAF - Rebecca Dixon and Michael Ndlovu 
c/o Rhodes House 
South Parks Road 
Oxford 
OX1 34G 
United Kingdom 
 
Questions may also be sent to this email or postal address. 
 

THE RHODES SCHOLARS’ 
SOUTHERN AFRICA FORUM 

 
GRANT APPLICATION 
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In the interest of fairness, no consideration will be given to applications submitted after the deadline. 
If you are assisting an organisation with their application, we encourage you to review the application 
closely according to the guidelines attached, as this has often contributed to the success of 
applications in the past.  
 
This online request for grant applications consists of: 
Section 1. Introduction with the Funding Opportunity Description 
Section 2. Terms and Conditions 
Section 3. Application Review Information  
Section 4. Application Form  
Section 5. Administration Information 
 
We look forward to receiving your application. 
 
Sincerely, 
Rebecca Dixon and Michael Ndlovu 
RSSAF Co-Grants Officers (2013-2014)  
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SECTION 2. TERMS AND CONDITIONS 
 

1. RSSAF requires that organisations that receive funding supply documentary evidence that the 
projects applied for are being implemented. To this end, organisations are expected to supply 
digital photographs, written statements indicating the impact and progression of the project as 
well as other supplementary materials as needed to the Grants officer at 2, 6 and 12 months 
after the money has been transferred. 

 
2. While RSSAF will undertake to hold all information, particularly financial information, in the 

strictest confidence, some information supplied in support of an application may be used and 
circulated by RSSAF in its promotional materials. RSSAF is bound to disclose all relevant 
information regarding applications to RSSAF committee members as well as the broader 
Rhodes Community. As such, where there are concerns over privacy, particularly of third 
parties (e.g. target communities), organisations are asked to consider withholding information 
that will not prejudice their applications. 

 
3. All applications will be handled in good faith and organisations are expected to be available 

for further clarification should any questions arise. Decisions undertaken by the RSSAF 
committee are final and no further discussions will be entered into except in cases of 
deliberate misrepresentation by organisations. Attached to this form is information on the 
criteria used to assess applications. Any questions on this application form and the attached 
conditions should be sent to the Grants Officer at the email address provided. 

 
4. All budgetary information MUST be provided in pounds sterling (£) at current exchange 

rates. When in doubt, please use the exchange rate as of the FRIDAY before the application 
is submitted. Indicate the date of the exchange rates in the header of the budget. Rates for all 
currencies can be checked at www.xe.com. 

 
SECTION 3. APPLICATION REVIEW INFORMATION 

 
Applications will be judged based on: 

• Mission aligning with the objectives of the Rhodes Scholars’ Southern Africa Forum  
• Feasibility and capability of the project 
• Accountability and targets of the project 
• Approach to sustainable change 
• Budgetary information provided (judged on completeness and coherence) 
• Ability of RSSAF funds to make an impact, whether for a small organisation or on a 

small project in a large organisation. 
 
Please note that applications missing sections of the application will be deemed to be 
incomplete and may not be evaluated. Additionally, as noted and justified below, these criteria 
are meant as guiding principles and are not intended to be binding on the committee. As noted in 
the terms above, decisions undertaken by the RSSAF committee are final. 
 

http://www.xe.com/
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Further information on the guidelines for grant selection is provided below: 
 

RHODES SCHOLARS’ SOUTHERN AFRICA FORUM 

Guidelines for Grant Selection 

 

Art. 2.1 of the Constitution of the Rhodes Scholars’ Southern Africa Forum specifies that one of the objects 

of the RSSAF shall be to promote and support programmes of economic, political and social development 

in sub-Saharan Africa. The RSSAF Committee is authorised to make funding grants to deserving 

organisations in sub-Saharan Africa, with a particular emphasis on those countries affected by the activities 

of the founder of the Rhodes Trust, Cecil J Rhodes. 

 

These Guidelines are intended to facilitate and guide the Committee in ensuring accountability, 

transparency and consistency in the selection of grants that are submitted to it for consideration. As 

decisions on selection of grants are made on a wide range of proposals that differ in terms of object, origin 

and quality, the funding mandate of the RSSAF ought to be flexible enough to meet these needs.  In light of 

this, these Guidelines are not intended to be binding on the Committee, but to be a set of general principles, 

which are to be considered at the time of selecting grants 

 

AIMS AND OBJECTIVES 

Guideline 1 – RSSAF aims to channel the resources raised from scholar stipend deductions and other 

fundraising activities, to support projects primarily for poor and vulnerable groups in Sub-Saharan Africa 

Guideline 2 – RSSAF funding is open to any not-for-profit organisation which shares the objects of RSSAF 

as defined in Art. 2.1 of the Constitution 

 

ELIGIBILITY  

To be eligible for funding the applicant* must demonstrate that: 

Guideline 3 – The project for which funding is sought is located in one of the countries of sub-Saharan 

Africa 

Note – Art. 4.4 of the Constitution mandates that the RSSAF place particular emphasis on those countries 

affected by the activities of founder of the Rhodes Trust, Cecil J Rhodes 

Guideline 4 – It has the necessary capabilities to carry out the project  

Guideline 5 – It will use the funds effectively in accordance with the criteria for selection; and 

Guideline 6 – It has complied with any additional requirements that the Committee may decide to impose 

upon it 

Guideline 7 – RSSAF will not consider projects that unfairly discriminate against individuals or groups of 

people because of their race, sex, sexual orientation, religion or disability 

 
*  All references to the singular may be taken to refer, as applicable, to their plural as well. 
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Note – Nothing in these Guidelines shall be interpreted to disqualify projects that target specific 

populations, such as women, children or persons who have been subject to historical discrimination and 

disadvantages 

Guideline 8 – RSSAF will not consider projects that solicit conversion to a particular religion as their 

primary aim 

 

CRITERIA FOR SELECTION 

Guideline 9 – The RSSAF committee will use the following criteria in evaluating applications: 

1. Contribution to promote and support programmes of economic, political, and social development with 

particular emphasis on improving the lives of poor and vulnerable people  

2. Feasibility of the project: applications must have clear and achievable objectives and demonstrate that 

the aims of the project can be accomplished within the resources requested and the time frame proposed.  In 

cases of multiple donors for projects, applicants will be asked to provide details of additional funding 

3. Accountability: applicants must demonstrate reliability in serving project beneficiaries and supporting 

stated community needs.  This may be assessed through a review of the applicant’s history and budget or 

additional correspondence. 

4. Priority will be given to projects that seek to support sustainable approaches to community-based 

development, as defined by anticipated long-term benefits to the community.  Once-off events are generally 

not funded unless they have long term benefits and are part of a long term programme of activities by the 

organization.  

5. Priority will be given to projects which are less likely to secure funding from large donors 

6. Extra consideration will be given to projects with which Rhodes Scholars are associated. Extra 

consideration will also be given to projects associated with someone in Oxford for the purposes of 

ensuring accountability.  

September 2005, modified March 2009.  
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SECTION 4. APPLICATION FORM 
 

I. SUMMARY INFORMATION 
 

Organisation Name   

Street Address   

    

Mailing Address    

(If different from above)   

E-mail Address   

Phone Number   

Website   

Contact Name and Title   
Registered charity or non-
profit number (please 
attach proof if available).   

 
II. ORGANISATION INFORMATION 

 
Organization Director (Name + email)   
Oxford Contact (if applicable, Name + 
email)   

Principal Signatory (Please print name)   

Date founded  

Main mission (No more than 100 words): 

 

Key activities (No more than 150 words): 

 

Signature (project/organisation director)  
 

III. PROJECT INFORMATION 
 
Project Title 
 

Project manager (Name + email) 
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Project summary. (No more than 50 words) 
 
 
Who founded this project and why? How does it meet the needs of the community? (No 
more than 50 words) 
 

Project description including specific activities. (No more than 250 words) 
 

Project site (town, country) 
 

 

Duration of project with these funds 
(in months) 

 

When do you expect to begin? 
(dd/mm/yyyy or ongoing) 

 

Timeline of project with anticipated 
outcomes/objectives and intermediate 
goals (e.g. monthly targets) (150 words 
or less) 

 
 
 
 

What outcomes do you expect overall 
from this project? How do you intend 
to measure or document these 
outcomes? (100 words or less) 

 

How do you intend to communicate 
these outcomes to RSSAF (a minimum 
of one report every 6 months is 
required)? (100 words or less) 
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IV.  BUDGET INFORMATION 

 
 

PROJECTED BUDGET (for current or upcoming year) 
Total projected organisation budget for 
the year (in £) 

 

Total projected project cost (in £) 
 

 

Amount requested from RSSAF (in £) 
 

 

Itemised budget for the funds 
requested from RSSAF (in £) 
(Please be as precise as possible. The 
itemised budget is an essential part of 
your application.) 

 
 
 
 
 
 

Other sources of funding sought (where applicable; indicate if received) 
 

BUDGET FOR LAST COMPLETED FISCAL YEAR 
What was your organisation’s budget 
for the previous year? (Or please 
indicate if you are a new organisation)  

 
 

What were the main sources of 
funding? Please list amounts where 
applicable. 

 
 
 
 
 

What were your main organisational 
costs last year (e.g. salaries, materials)? 
Please list amounts where applicable. 
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V. PROJECT AND ORGANISATION DETAILS 
 
A. How would you summarise the target population of your project (Check all that apply) 

1. Children and youth  (   ) 
2. Economically marginalised communities (   ) 
3. HIV/AIDS affected communities (   ) 
4. People living in challenging natural environments (   ) 
5. People with special needs (   ) 
6. Politically and socially marginalised communities (   ) 
7. Refugees and other displaced persons (   ) 
8. Women  (   ) 
9. Other (please identify): (   ) 

B. Please identify the main objectives of the project from the list below. (Check all that 
apply)  
1. Improved general education (   ) 
2. Improved general healthcare (   ) 
3. Infant and maternal health care (   ) 
4. Caring for people with HIV/AIDS (   ) 
5. Community cohesion (   ) 
6. Addressing gender based inequalities (   ) 
7. Poverty Alleviation (   ) 
8. Improving economic conditions for communities  (   ) 
9. Other (please identify):  (   ) 

C. How many people are employed by your organisation? 
1. 1 – 5   
2. 6 – 10   
3. 11 – 15  
4. 16 – 20  
5. More than 20  

(   ) 
(   ) 
(   ) 
(   ) 
(   ) 

D. How many of these are salaried members of staff? 
1. 1 – 5   
2. 6 – 10   
3. 11 – 15  
4. 16 – 20  
5. More than 20  

(   ) 
(   ) 
(   ) 
(   ) 
(   ) 

E.  How many are volunteers or part-time? 
1. 1 – 5   
2. 6 – 10   
3. 11 – 15  
4. 16 – 20  
5. More than 20  

(   ) 
(   ) 
(   ) 
(   ) 
(   ) 

F. How many will be working on this project? 
1. 1 – 5   
2. 6 – 10   
3. 11 – 15  

(   ) 
(   ) 
(   ) 
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4. 16 – 20  
5. More than 20  

(   ) 
(   ) 

G. How long has this project been running? 
1. 0 – 3 months (   ) 
2. 4 – 6 months (   ) 
3. 7 – 12 months (   ) 
4. 12 – 24 months (   ) 
5. Over two years (   ) 

H. How long do you expect to run this project? 
1. 0 – 3 months (   ) 
2. 4 – 6 months (   ) 
3. 7 – 12 months (   ) 
4. 12 – 24 months (   ) 
5. Over two years (   ) 

 
VI.  BANK DETAILS 

 

Bank Name   
Bank Branch (Name, Address, and 
Number)   

Account Number   

Name of Account Holder  

SWIFT Code   

IBAN number  
 
If funded, RSSAF will transfer money into the organization’s bank account. If your 
organization does not have a bank account, please detail a method of transferring the 
money. If you are in a country where exchange rate policy has made it difficult for NGOs 
to receive money without it losing value, please detail possible means of transferring 
money to your organisation.  
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VII. ADDITIONAL INFORMATION 

 
In addition to the information provided in this form, please include in your 
application at least one document in each of the following 3 categories.  
Please tick the boxes for all documents that will be submitted by email/post. At least one 
document is required in each of the 3 categories. 
 
1) Additional Material 1: A constitution, list of trustees, or similar  
�  Constitution 
�  List of Trustees 
�  Other: ____________________________________________________________ 
 
2) Additional Material 2: Organizational budget/financial details (preferably 
audited) 
�  Audited financial report including: Last year’s income and its main source; Last 
 year’s expenditure and where it went; Projected income and expenditure for the 
 coming year 
�  Other financial report including: Last year’s income and its main source; Last 
 year’s expenditure and where it went; Projected income and expenditure for the 
 coming year 
�  Other: ____________________________________________________________ 
 
3) Additional Material 3: Proof of the organization’s integrity 
�  A registered charity number 
�  Copies of charity registration forms 
�  Registration certificate such as a Section 21 Non-profit organisation or Section 18 
 Trust, etc. 
�  Letters of reference from respected members of the community 
�  Letters from respected and established organizations that are prepared to vouch 
 for your organization 
�  Other: ____________________________________________________________ 
 
At least one document in each of the 3 categories has to be submitted by email as an 
attachment to 
 
rssafgrants@gmail.com 
 
OR via post to: 
RSSAF - Rebecca Dixon and Michael Ndlovu 
c/o Rhodes House 
South Parks Road, Oxford 
OX1 34G, United Kingdom 
 
All documents must be received no later than 17:00 GMT (18:00 BST) on Monday 
13th May 2013 (application deadline). 
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� I confirm that at least one document in each category (Additional Material 1, 2, and 3) 
will be submitted by email to rssafgrants@gmail.com or by post no later than 17:00 GMT 
(18:00 BST) on Monday 13th May 2013 (application deadline). 
 

VIII. DECLARATION 
 

I hereby certify that as of the date of this application, all the information supplied in this 
application is correct and true to the best of my knowledge and that I have read and 
accept all the terms and conditions above. I undertake to inform RSSAF of any 
developments that significantly alter the information above. 
 
 
 Project/Organisation director  
 
 
-------------------------------------------------------------------------------------------------------- 
 (Signature)                                                                        (Date) 
 
 

SECTION 5. ADMINISTRATION INFORMATION 
 
 
Applications must be received no later than 17:00 GMT (18:00 BST) on Monday 
13th May 2013 (application deadline) by online form, email, or post.  
 
All additional materials must be have been received by the application deadline 
 
by email to: 
rssafgrants@gmail.com  
 
OR via post to: 
RSSAF - Rebecca Dixon and Michael Ndlovu 
c/o Rhodes House 
South Parks Road 
Oxford 
OX1 34G 
United Kingdom 
 
Application outcomes will be communicated by email no later than 30th June 2013. For successful 
applications, please allow an additional 2-4 weeks of transfer of funds. 
 
We look forward to receiving your application. 
 
RSSAF 
http://rssaf.wordpress.com/ 
rssafgrants@gmail.com 


